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  ** Except for signature areas, please print clearly. To serve you better and expedite the 
                    submittal process, please call our office to make an appointment.                                                                                   

 
PROJECT DESCRIPTION 
 

 
 
 
 
 
 
 
 
 
PROPERTY OWNER 
 

 
 
 
 
 
 
 
REPRESENTATIVE (CONTACT OR PERSON APPLYING ON BEHALF OF PROPERTY OWNER) 
 
 

 
 
 
 
 
 
SIGNATURES 

 
 
 
 
 
 
 
 
 
 
 
  

 

 
                   200 South Tenth Street    Santa Paula, CA  93060    tel 805.933.4214  x 214 or x215 
 

Project # ____________________ 

Date 
Received: ___________________ 

 

By:    _____________________ 

 SIGN PERMIT  APPLICATION 
  City of Santa Paula 
  Planning Department 
   www.ci.santa-paula.ca.us 
 

Address 
Location: ________________________________________  APN No: _______________________ 
 
Business Name: _____________________________________        Zoning District:  _______________ 
 
Other Information:  _                                                                        Gen Plan Designation: _______________ 
                                (Attach with Questionnaire and Worksheet) 

Length of building frontage: _____________            Total number of signs proposed: _______________ 
 

 

 

 

 Name: _________________________________________  Email: _________________________
       
Mailing Address: _____________________________________________________________________ 
                                                            (street, city, state, zipcode) 

Telephone #: ________________ 

Name: ___________________________________________ Email: ________________________ 
                                                                                                   
Mailing Address:  ____________________________________________________________________ 
                                                            (street, city, state, zip code) 

Telephone #: ___________________       Business #: ____________________    

 

An application may be filed only by the owner(s) of the property or by a person with the power of attorney or 
permission from the owner authorizing the application or by the attorney-at-law representing the owner.  Indicate 
your authority and submit written verification. 
 
PROPERTY OWNER SIGNATURE: _____________________________________ Date: _________________ 
 
I, ______________________________, am the applicant’s representative and have power of attorney or permission 
from the property owner as indicated above or attached hereto authorizing the filing of this application. 
 
REPRESENTATIVE: _______________________________________  Date: _________________ 
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Sign Questionnaire and Worksheet 

 
Please fill out and return with the sign application.  If you have any questions, you may contact a 
planner by calling (805) 933.4214 ext 215. 
 
Project Address: ______________________________________________________ 
 

1. Inventory of Existing Signs & Proposed Signs. Do not include freestanding or 
monument signs in this table. 

 

Label your site plan accordingly (refer to sample site plan). 
If you are changing the face of an existing cabinet sign please indicate with a “CF” next 
to the sign number (see example below). 
 

 

 
       Sign 

# 

 

  Sign Type 
        (example: wall cabinet, 

channel    letter, painted, 
canopy/awning  sign, 

projecting sign) 

 
         (E) Existing Signs                      

to Remain 
       or 

        (N) New Signs 

 
         Dimensions of 

Signs 
        (inches or feet) 

 
     Sign  
     Area 

 

 

    a. CF 

 

Wall Cabinet Sign 
 

(E) 
 

       3’ x 7’ 
 

 21 

 
b. 

 
New Cabinet Sign 

 
(N) 

 

       3’ x 5’ 
 

 15 
 

1. 
 

    

 
2. 
 

    

 
3. 
 

    

 
4. 
 

    

 
5. 
 

    

 
6. 
 

    

    
Total Sign Area: 
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2. Does this location have more than three businesses?  
   

Please check Yes or No.                                                                        Yes     No 
 

 
3. Freestanding Signs (example:  monument, pole signs) 
 

a.   Are you proposing any new freestanding signs? Yes No 
 
b.   Are there any existing freestanding or pole signs? Yes No 

 
c. Are you structurally modifying any of the existing freestanding 
  signs such as rewiring, modifying size or height, changing the  
 face, replacing the pole, etc? Yes    No 
 
  If yes, please explain. 
  
 ____________________________________________________________ 
 
 ____________________________________________________________ 
 
* All freestanding signs must be shown on the site plan and specification sheets 
must be provided.  Be sure to provide setback measurements from property lines, 
dimensions, and height.  

 
4. Temporary Signs 
 

Are you proposing any temporary signs (ex. banners announcing a promotion or 
grand opening)? If so, for how long will the sign be posted?  

   Yes No 
 

If Yes, please show temporary signs on the site plan and elevations page.  Include 
these signs in the table on the first page and write a “T” for temporary, next to the sign 
number. 

 
5. Other Information  
 

Use the remainder of the page to provide us with other information you feel should be 
considered with your sign application (e.g. exterior building improvements, replacing or 
installing a new parapet wall, replacing or installing new roof equipment). 
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When is a sign permit needed? 
 
A sign permit is needed whenever a new permanent sign is going to be installed, painted, hung, 
erected, or an existing sign is going to be altered on residential or commercial property.  
Permanent signs on windows also need a sign permit.  Temporary window signs do not need a 
sign permit provided they are removed within 30 days and do not exceed 20% of the window size.  
A total of two temporary window signs are allowed per individual business, however, only one 
temporary window sign is allowed for a business in a multi-tenant building or complex. 
 
Definition of a Sign 
 

Sign – any structure, device, or material, temporary or permanent, fixed or portable, moving or 
stationary, whether located inside or outside a building, that is visible from any property where the 
primary purpose of the sign is to convey visual communication [Section 16.48.030 of SPMC]. 
 
Allowable Sign Area 
 

The maximum allowable sign area will depend on the zoning district and any existing signs on the 
property.  Refer to Tables 48-2 through 48-6 of the Sign Ordinance for the types of signs allowed, 
maximum sign area, number of signs allowed, height restrictions, etc. 
 
Required Application Materials 
 

1. Complete application form with signatures (a triplicate application form may be obtained at 
the Planning Department office).  Faxed applications will not be accepted.  The Planning 
Department must have original applications with wet signatures on file and/or a letter of 
authorization from the landlord/property management agent on letterhead paper. 

 
2. Provide 3 sets (10 sets of folded plans, size 11”x17” if the application requires Planning 

Commission or City Council Approval) consisting of: 
 

a. Site Plan – showing north arrow, property lines, sidewalks, street names buildings, 
parking areas, landscaping areas, location of proposed signs, location of existing 
signs, and proposed setbacks of any freestanding signs (including monument and 
pole signs). All freestanding and monument signs must comply with sight visibility 
requirements as outlined in the Sign Code (see attached sample site plan). 

 
b. Sign Specification Sheets – drawing showing details of proposed sign(s) (size, type 

of sign, materials, colors, dimensions, lighting information, etc).  Provide at least one 
color specification sheet. Color and material samples on hard stock paper are 
welcomed. 

 

City of Santa Paula  
Planning Department 
Application Instructions for a Sign Permit 
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c. Elevations Sheet(s) – showing exterior building elevations with proposed and/or 
existing signs, and showing the building frontage measurement and the sign fascia 
area.  Indicate how much of the building fascia will be available for signs and the 
dimensions of existing signs. In some instances with existing buildings you may be 
able to submit photos of the storefront instead of drawing an elevation sheet. 

 
3. If you are submitting a Master Sign Plan, please label all buildings and tenant spaces. 

Include a table showing how the maximum allowable sign area will be allocated to each 
tenant space and provide an elevation of the building fascia where the signs will be 
permitted.  

 
4. Pay Design Review Fee: $88 per sign or $675 deposit for a Master Sign Plan (required for 3 

or more commercial spaces) or monument sign that does not require a Conditional Use 
Permit.  If the application is for a monument or freestanding sign requiring a Conditional Use 
Permit, please contact the Planning Department for different permit fees and submittal 
materials. 

  
 
Following Submittal  
 
Applications received will be reviewed for completeness and for compliance with the sign 
ordinance. Within 10 days of filing the application, staff will contact you with news. Please note: 
Planning approval is required prior to applying for any required building permits. 
 
If you are applying for approval of a Master Sign Program or a monument sign staff will respond 
with news of your application within 30 days of the submittal date. 
 
** If you have any questions about your sign application, please have your project number 
available and contact a planner at (805) 933.4214 x214 or x215 or write to:   
City of Santa Paula Planning Department, P.O. Box 569, Santa Paula, CA  93061.  You can also 
visit us at www.ci.santa-paula.ca.us/planning. 
 
 
 
 

http://www.ci.santa-paula.ca.us/planning
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SAMPLE SITE PLAN 

 
 
           NORTH  
          ARROW 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
e 
 
 
 
 
 
 
 
 
   

  
 
 
 

New Cabinet Sign Facing 
“Second Street” 
Labeled Sign “b” 

Existing Cabinet Sign Facing “Main 
Street” labeled Sign “a” 

Label Building Frontage 
Measurements & Street Name 

Show North Arrow 

Distinguish Property Lines 

Show Driveway Approaches and Parking 
Areas 

Show Building On Site 

Show Setbacks For 
Freestanding Signs 

Show Trees and Landscaping Areas 

5’ 

4’

’ 

Main Street 

    sidewalk 

25’ 

35’ 
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SAMPLE BUILDING ELEVATION SHEET 
 

 

(Check with Planner if photo of building with required information is acceptable) 

 

 

 

 
 

Exterior 
Lamps for 
indirect 
lighting 

Building Fascia 
for Sign (wall 
area dedicated 
for wall sign) 

Existing 
Parapet wall 

New Sign (dimensions, 
color & material, ie. wood, 
vinyl). On a separate 
sheet if necessary. 

Hardware 

Building Frontage = 27 feet 


